Date: 

To The Criminal Records Bureau,

Re: Full name and address of volunteer

The above named person has applied to volunteer with our organisation but they may not have sufficient documents to confirm their identity. We have attached all the identity documents the person has available but we are aware that they may not cover your essential criteria.

If these documents are not sufficient, please can you send us a consent letter for the volunteer to sign so that we can arrange for their fingerprints to be taken at the local Police Station?
We understand that we will need to return the signed consent letter with 3 passport photo’s and that following your receipt of this letter you will inform the local Police, who will in turn get in touch with us and the volunteer to arrange the fingerprints of the volunteer to be taken. Once this has been done, a CRB disclosure will be processed and sent directly to us.

We have informed the volunteer of this process and they are happy to go through with this process.

Thanks 

