Date

Dear 

I have tried to contact you by calling / writing to you but have not had any reply. 

If you do not contact me in the next ________________ I will assume that you are no longer interested in volunteering and will not try to contact you again.

If you would like to volunteer or have any questions, I can help you. Please contact me and we can arrange a time when we can meet.

I have enclosed a flyer with the map of where my office is and look forward to seeing you 

Thanks, 
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